
Cities Upcoming 

Filing Requirements



▪ Tammy Vernon, Branch Manager, Tammy.Vernon@ky.gov 

▪ Keeaira Lail, Local Government Advisor, Keeaira.Lail@ky.gov (Cities)

▪ Rebecca Morton, Local Government Advisor, Rebeccad.Morton@ky.gov 

(SPGEs)

Cities and Special 

Districts Branch Staff

mailto:Tammy.Vernon@ky.gov
mailto:Keeaira.Lail@ky.gov
mailto:Rebeccad.Morton@ky.gov


New Website
HTTPS://DLG.KY.GOV OR SCROLL DOWN



New Website (Continued)

To view Documents old Website’s City Information page:



Required City 
Submissions

➢ The City Filings Calendar 
contains a list of all 
required city submissions 
to DLG and their due dates
➢ To download, please visit 

the DLG website 
https://dlg.ky.gov/cities/P
ages/default.aspx
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Due October 1st 

KRS 424.220-by Fiscal Year



Financial Statement

➢ Per KRS 91A.040: 

➢ Then: Any city with revenues and expenditures less than $75,000 and which has no long-term debt, 
whether general obligation or revenue debt, shall not be required to audit each fund of the city for that 
fiscal year. Each city exempted in accordance with this subsection shall annually prepare a financial 
statement in accordance with KRS 424.220.

➢ Now: Any city with revenues and expenditures less than $150,000 and which has no long-term debt, 
whether general obligation or revenue debt, shall not be required to audit each fund of the city for that 
fiscal year. Each city exempted in accordance with this subsection shall annually prepare a financial 
statement in accordance with KRS 424.220.

Requirements July 15, 2016 to July 14, 2022



Financial 
Statement 

Requirements

➢ Per KRS 424.220, all the following must be included in the Financial 
Statement:

▪ The total amount of funds collected and received during the 
fiscal year from each individual source.

▪ The total amount of funds disbursed during the fiscal year to 
each individual payee of greater than $1,000.

▪ The total amount of funds disbursed during the fiscal year to 
all other payees lump-sum by type.

▪ The total amount of funds disbursed during the fiscal year to 
each individual utility.

▪ The total amount of funds paid to each individual as salary or 
commission.

▪ A certificate from the cashier or other proper officer of the 
bank in which the funds are or have been deposited during the 
past year, showing the year-end (June 30) balance of funds.

▪ A sworn statement signed by the city officer whose duty it is 
to collect or have custody of the funds collected from the 
public, which states that the itemized financial statement is an 
accurate reflection of the funds collected, held, or disbursed by 
him during the fiscal year just closed.
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Financial Statement

➢ Due October 1 of each fiscal year.

➢ There is no specific form to be completed for 
the Financial Statement.

➢ Can be prepared by a municipal officer or 
employee using a computer or accounting 
program, such as Excel or QuickBooks.

➢ Should include financial information for all 
funds received and all funds disbursed.

➢ Must be submitted with a sworn statement of 
accuracy signed by a city official and a bank 
certificate signed by a bank officer and showing 
the year-end balance for each fund.

➢ Must be emailed to DLG-CSD@ky.gov.



Sworn Statement

➢Should be printed on the city’s 
letterhead

➢States that the itemized financial 
statement is an accurate reflection of 
the funds collected, received, held, or 
disbursed by the city officer during 
the fiscal year just closed

➢Must be signed by the city officer 
whose duty it is to collect or have 
custody of the funds collected from 
the public 



Bank Certificate

➢ Should be printed on the bank’s 
letterhead

➢ Should include the bank balance for each 
of the city’s funds as of June 30, close of 
fiscal year which the Financial Statement 
covers, with a handwritten or typed 
statement

➢ Example Statement: “Bank Balance 
of $500,000 as of June 30, 2022.” 

➢Must be signed by the cashier or other 
officer of the bank 

➢ Does not need to be notarized



Financial Statement Opt- Out

➢ As mentioned previously, any city with a population of 
less than 2,000 and/or with revenues and expenditures 
less than $150,000, and no long-term debt, can elect to 
submit an annual Audit in place of a Financial Statement 
or 2-year Audit

➢ However, since Financial Statements are due October 1 
and Audits are due March 1 of the following year, any city 
that submits an Audit in place of the Financial Statement 
will appear to be noncompliant until the Audit is received

➢ Therefore, to avoid noncompliance penalties, any city 
that elects to opt-out of submitting the Financial 
Statement must complete and email the “City Financial 
Statement Opt - Out Form” to DLG before the October 1 
Financial Statement due date of each year

➢ Cities must email DLG-CSD@ky.gov the completed form 
back to DLG

➢ This form is stating that the City isn’t wanting to submit a 
financial statement. The City shall submit an audit if this 
form is filled out. 



Extension Request

➢If extenuating circumstances prevent a city from completing and submitting its Audit or 
Financial Statement by October 1st, no later than October 31st.

➢If the extension is approved, it good for nine additional months. Meaning it will be due 
by July 1, 2025.

➢The “City Extension Request Form” is on our website 
https://kydlgweb.ky.gov/Cities/16_CityHome.cfm

➢The cities must email DLG-CSD@ky.gov the completed form back to DLG

➢DLG shall approve the request if it is submitted on or before the applicable deadlines

➢DLG determines the request is warranted by extenuating circumstances beyond the city’s 
control.
➢ The circumstances cannot be reused from previous years, and the city cannot fill out the form 

every year. If it is a CPA issue, it needs to be resolved during the engagement letter agreement. Try 
to get a definite date when it will be delivered to the city written in the agreement.
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https://kydlgweb.ky.gov/Cities/16_CityHome.cfm


Financial 
Statement 
Extension 

Request Form 
Request Form
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Due January 31st 
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KRS 83A.085– by Fiscal Year



City Officials Update Form 

➢Due January 31 of each fiscal year
➢Should be completed by an elected 

city employee, such as the city 
mayor or clerk, or ADD

➢Must be completed on the most 
recent version of the form

➢Form can be found on the DLG 
website

➢Must be emailed to DLG-
CSD@ky.gov

➢Please make sure you get the form 
from our website. Do not use the 
form from the previous year. 
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City Official Update Form (continued)

❖The form must be typed 

❖The City shall include the following 
information:
❖City Hall information
❖FY 2023 Total Revenues and Expenditures 

(Unaudited Figures)
❖Legislative body
❖Does the City have long-term debt?
❖City Officials name, mailing address, 

phone number, and email address.
❖Best Contact City Person
❖ 6 Council and 4 Commissioners

❖Per KRS 83A.085 (3) all appointed 
officials shall have an email including 
legislative bodies
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Mid-Year Revision Form

➢Whenever the city appoints a new official, 
complete the Certificate of Official Use of 
Funds (COUF) form. 

➢Additionally, the Mid-Year Update form must 
be filled out and submitted electronically to 
DLG-CSD@ky.gov as soon as the new position 
is occupied.

➢Form can be found on our website 
https://dlg.ky.gov/cities/Pages/default.aspx

➢The form must be typed.

➢We need the city's name and the details of 
the changed positions (e.g., mayor, city clerk, 
council member, or commissioner), as well as 
the address, phone number, and email.

➢According to KRS 83A.085(3), each legislative 
body shall have an email address.

https://dlg.ky.gov/cities/Pages/default.aspx


Questions
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