Instructions for Reviewers:
1. Log into https://eclearinghouse.ky.gov
2. Click on Project

· Highlights the project for use

3. View the Application

· 424 Form Pages

· Opens up in the Application/Applicant Tab

· Click on Project Tab and review

· Click on Budget Tab and review

· To view the budget information 

· Click view budget at bottom of page

· Click on Summary Category

· Double Click the CFDA number

· Budget information will appear

· Click Cancel at bottom

· Click Resources

· Double click the CFDA number

· Click Cancel

· Click Other Information

· Click Close

· Click Close again

· Water/Wastewater Applications have two extra forms to review

· Application for Water/Wastewater

· Environmental Information Form (not mandatory)

· Click Close

4.       Viewing Attachments 

· Maps:  Click on View Map bottom page of Application for Water/Wastewater

· Documents, such as pictures or maps, for all other projects will come to the Agency Coordinator by email.  The SAI number will be in the subject line.

· Non-Construction Projects will not have extra documents.

5.        Request Additional Information if Needed

· Click on Application

· Request for More Information

· Click New

· Type the Subject and Description

· Click Save

· Click Close

6.        Make Assignments to Sub-Reviewers

· Check the box next to the Reviewer that applies

· or Click Select All

· Make Assignment

· Click Close

7.        Create Review

· Click Create/Edit Review Tab

· Choose the Endorsement

· Copy All if There are Sub-Reviewers

· Type the Conditions and the Comments

· Click Save

· Click Complete

· Close

8.        Your Review is Finished

